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How to Prepare for Interviews

Before the Interview

Review the company’s website, mission statement, relevant articles and social media posts that may
reveal challenges the company faces or accomplishments they have achieved.
Compare the job description to your experience; note similarities and areas in which you may need
training.
Create a list of questions based upon the position description, the company website and articles you
have read. A few general examples you can include:

e In what ways do you measure success for your team?

e What does the typical day look like for this position?

e What are the short-term and long-term goals for this position?

e Whatis the timeline for hiring this position?
Before a virtual interview, test your internet access, microphone and camera. Be sure to join the
meeting on time or early from a computer but have a back-up option, such as your smartphone, if
your technology fails.
Before an in-person interview, be sure to arrive early so you have time to catch your breath before
the interview begins. And remember, the interview begins as soon as you enter the building!
Dress professionally, have water nearby, smile, be positive and enthusiastic, and let your passion
shine through!

During the Interview

When answering questions, reflect upon your accomplishments and frame them in a story format
that outlines the challenges you faced, how you solved the issue and the results you achieved.
Note collaborative or leadership skills you employed to ensure success.

Be mindful of the time when answering questions and be sure to speak clearly.

Ask at least two to three questions from the list of questions you prepared.

Close the interview on a positive note, again sharing your great interest and passion for the job.
Thank the interviewers for their time and let them know you’re looking forward to hearing from
them.

Afterward, celebrate ajob well done! Rememberthat every interview is a learning experience, even
if the outcome is different than expected.
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